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TITOJIOKEHUE
Ne
O PABOTE C IEPCOHAJIBHBIMHU
JAHHBIMU PABOTHUKOB

1. O0mue MoJ10:KeHUA

1.1. Tlomoxkenue o paboTe ¢ MEePCOHATBLHBIMU JaHHBIMU paboTHHKOB MBOY
«COMI Ne 91» 1. I'po3noro pa3paboTaHo B COOTBETCTBUU ¢ TpyaoBbIM KojekcoM PO,
3akonoM ot 27 urong 2006 r. Ne 152-®3 u HOpMAaTHBHO-TIPABOBBIMH aKTaMH,
NEUCTBYIOIIUMHU Ha TeppuTopuu PO.

1.2. Hacrosmee Ilonoxenue onpenenser mopsaok padboTel (coopa, o0paboTKH,
UCIIOJIb30BaHMs, XpPAaHEHUs U T. 1.) C NEPCOHAIbHBIMH JaHHBIMH PAOOTHUKOB U
rapaHTud KOHQUIEHIMAIHHOCTA CBEIEHUH O pabOTHHKE, MPEeAOCTaBICHHBIX
PabOTHUKOM PabOTOIATEITIO.

2. IosryueHue U 00padoOTKa NEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanpHbie  JmaHHBIE  pabOTHUKA  paboTOmATENh  IMOJydYaeT
HEMOCPEJICTBEHHO OT  pabOTHUKA.

PaGoTonaTens BnpaBe moaydaTh MEPCOHATIBHBIC TaHHBIE PAOOTHUKA OT TPETHUX JIUII
TOJIBKO TIPU HAIWYUU MHUCHBMEHHOTO COTrjacusi pa0OTHHKA WM B HMHBIX CIIydasx,
MPSIMO MPEYCMOTPEHHBIX B 3aKOHOATEIHCTBE.

2.2. Ilpu noctymiieHnn Ha paboTy paOOTHUK 3aMOJIHIET aHKETY, B KOTOPOIi
YKa3bIBAET CIAEAYIOIINE CBEICHUS O cele:

— TIOT;
— J1aTy pOXKICHHUSI;
— CEMEHMHOE TI0JIOKEHHE;

— OTHOIIIEHHUE K BOMHCKOH 00SI3aHHOCTH;



— MECTOXUTEIBCTBO U JOMAITHUN TenedOoH;

— oOpa3zoBaHue, CrelHaIbHOCTD;

— mpeabiayiee(re) Mecto(a) padoThl;

— UHBIE CBEJICHUS], C KOTOPBIMU PA0OOTHUK CUMTAET HY>KHBIM O3HAKOMUTD
paboToaarersi.

2.3. Pabortopmarens He BHpaBe TpeboBaThb OT paOOTHHUKA MPEACTABICHUS
uH(OpPMALIMK O MOTUTUYECKUX U PEITUTHO3HBIX YOCKICHUIX U O €r0 YACTHOMN KU3HHU.

2.4. PaboOTHUK MpeacTaBisieT pabOTOAATeNI0 JIOCTOBEPHbIE CBEACHHUS O cele.
PaGoTtonmatens  mpoBepseT  JOCTOBEPHOCTb  CBEACHWI,  CBepsisi  JIaHHBIE,
peCTaBICHHbIE PAOOTHUKOM, C UMEIOIIIUMUCS Y PAOOTHHUKA JOKYMEHTAMHU.

2.5. Ilpu u3MeHeHnH IEPCOHANIBHBIX JJAHHBIX PAOOTHUK MUCHMEHHO YBEIOMJISCT
paboTojarens 0 TaKMX U3MEHEHUSIX B pa3yMHBIN CPOK, HE TIpeBbIatomuii 14 nqHei.

2.6. Ilo wmepe HeoOxoaumocTH paboTojaTenb HUCTpedyeT y paboTHHKA
JIOTIOJTHUTENIbHBIE CBeJeHusl. PaOOTHHK TMpeacTaBiiseT TpeOyeMble CBEIEHUS U B
ciyJae HE00XOIMMOCTH PEIbSBIISCT JTOKYMEHTHI, MOJITBEPKAAIOIITUE
JIOCTOBEPHOCTH 3TUX CBEJCHUM.

2.7. AHkeTa paOOTHUKA XpAaHUTCSA B €r0 JUYHOM Jelie. B nuuHOM nene Taxxke
XpaHUTCA BCs MHGOpPMAIMs, OTHOCSIIASCS K IMEPCOHATBHBIM JaHHBIM PaOOTHHUKA.
Benenve TUYHBIX J1€7 BO3J0KEHO HA JACIIONPOU3BOIATEIIS.

3. XpaHeHHe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

3.1. Ankera paOOTHHUKA XpaHUTCS B €ro JUYHOM Jeie. B nmuuHoM nene Takxke
XpaHUTCA Bcs HWHPOpPMAIUA, KOTOpas OTHOCUTCS K TEPCOHAIBHBIM JaHHBIM
paboTHuKka. Benenne TUYHBIX €7 BO3JI0KEHO Ha JIETOPON3BOIUTEIIS.

3.2. JIuuHbie nena M JIUYHBIE KAPTOUYKU XPAHIATCS B OyMakKHOM BHJIC B MamkKax,
MPOIINTHIE U MPOHYMEPOBAaHHbBIC MO CcTpaHuIaM. JIMUHbIEe efla U JIMYHbIE KapTOYKU
HAxXOJsTCS B KaOWHETE JIEeIONPOM3BOAMTENS B CHEIHAIBHO OTBEICHHOM IKady,
00eCIeunBaoIIeM 3alIUTY OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

3.3. IlepcoHanbHble JAaHHbIE pAaOOTHUKOB MOTYT TaKKe XPAaHUThCA B
AJIEKTPOHHOM BHJI€ B JIOKAJIBHOW KOMIIBIOTEPHOM ceTu. J[OCTynm K 3JIE€KTPOHHBIM
0a3zaM JaHHBIX, COJIEpKAIlUM NEPCOHAIbHBIE JaHHbIE PA0OOTHUKOB, 00E€CIEUHBACTCS
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JIBYXCTYIIEHYaTOM CUCTEMOMU IApOJICH: Ha YPOBHE JIOKAIbHON KOMIIBIOTEPHOU CETU U
Ha ypoBHE 0a3 naHHbIX. [laponu ycTaHaBIMBAaIOTCS 3aMECTUTENEM PYKOBOIAUTEIS
opranm3aunu no MKT u coobmaroTcs WMHAMBUAYAIbHO pPaOOTHUKAM, HMEIOIIMM
JOCTYI K MEPCOHAILHBIM JaHHBIM PAOOTHUKOB.

3.4. M3meHenue mnaponeil 3amecturesieM pykoBoautens opranuzanuun HKT
IIPOUCXOJUT HE PEXKE OAHOrO pa3a B IBa MECALA.

3.5. B nensix noselieHust 6€30macHOCTH 10 00paboTKe, nepeaaye u XpaHeHHIO
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B MH(OPMAIMOHHBIX CHUCTEMaxX MPOBOAMUTCS HX
oOe3nuuuBanue. /(s 06e3nMunBaHus MEPCOHANBHBIX JTAHHBIX MPUMEHSIETCS METO]
BBEJICHUS MJIEHTU()UKATOPOB, TO €CTh 3aMEHA YaCTU CBEJICHUN MEePCOHABHBIX
JaHHBIX UICHTU(UKATOPAMHU C CO3/IaHHEM TaOJIMIl COOTBETCTBUS UACHTHU(PUKATOPOB
UCXOJIHBIM JJAaHHBIM.

3.6. JlocTynm K mepcoHaNbHBIM JAaHHBIM pPAaOOTHHUKA HMEIOT PYKOBOIUTEIND
OpraHu3allid, €ro 3aMeCTHUTENb, TJIABHBIA OyXrajirep, a TakkKe HENmoCpPEeCTBEHHBIH
pYKOBOIUTEIh pabOTHHKA. [[OCTYI ceManucTOB APYTUX OTAENOB K MePCOHATBHBIM
JAHHBIM OCYILECTBIISIETCS Ha OCHOBAHUM MHUCBMEHHOI'O Pa3pelICHUs] PYKOBOIWUTEIS
OpraHU3alyy WU €ro 3aMECTUTEIIS.

3.7. KonupoBarh M JAelaTh BBIMUCKK W3 TEPCOHATBHBIX JTAHHBIX pPaOOTHHKA
paspeniaeTcsi MCKIIOUUTEIbHO B CIYKEOHBIX MEISAX C MUCHbMEHHOTO pPa3pelieHus
PYKOBOJIUTENS] OpraHU3alluU, €ro 3aMECTUTEINSI U TIIaBHOTO OyXraiTepa.

4. Ucnoib30BaHUE MEPCOHATBHBIX JAHHBIX PA0OTHHUKOB

4.1. IlepconanpHble TaHHBIE pAOOTHUKA UCTIONIB3YIOTCA IS LIEJIEH, CBSI3aHHBIX C
BBINIOJTHEHHEM PAaOOTHUKOM TPYJIOBBIX (PYHKIIMA.

4.2. Paboronmarenb HUCHOJB3YyeT NEPCOHANbHbIE IaHHBIE, B YAaCTHOCTH, MJIs
pelieHuss BONPOCOB  TPOJABIKEHUS pabOTHHMKAa MO  clyxO0e, OuYeperHOCTH
IIPENOCTABICHUS €KErOAHOr0 OTIYCKA, YCTAHOBJIEHMS pa3Mmepa 3apruiatel. Ha
OCHOBaHHMH TEPCOHANBHBIX JaHHBIX PaOOTHHKA pEeHIaeTcs BOMPOC O JIOMYCKE €ro K
MH(pOpMaIK, COCTABISAIONIEH CITY)KEOHYIO UM KOMMEPYECKYIO TailHy.

4.3. Ilpu npuHATAM pEUICHUH, 3aTparuBaroOlMX WHTEPEeChl PpabOTHUKA,
paboTromarens HE UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX paOOTHHUKA,

3



MOJTYYEHHBIX UCKIIIOUUTENBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKH WK
ANIEKTPOHHOTO MOCTYyIUIeHUsA. PaboTonaTens Takke HE BIpaBe MPUHUMATH PEILICHMUS,
3aTparvMBalollie HUHTEpPEChl PaOOTHHKA, OCHOBBIBASCH HA JIAHHBIX, JOMYCKAIOIIUX
JIBOSIKOE€ TOJIKOBaHHME. B ciydae eciam Ha OCHOBAaHUM TEPCOHAIBHBIX JaHHBIX
pabOTHUKAa HEBO3MOXXHO JOCTOBEPHO YCTAHOBUTH Kakoul-numbo (akrt, paboromarenb
npejuiaraet pabOTHUKY MPEACTABUTh MTUCbMEHHBIC Pa3bsiCHEHHUS.

5. Ilepenaya nepcoHaJNbHBIX JAHHBIX PA00THUKOB

5.1. Uudopmanus, oTHOCSIIAsCA K TIEPCOHATBHBIM JaHHBIM PAOOTHHUKA, MOXKET
OBITh TMPEOCTaBIIEHa TOCYJAApPCTBEHHBIM OpraHaM B TMOpPSJKE, YCTaHOBJICHHOM
dbenepaabHBIM 3aKOHOM.

5.2. PaGoTonarenb He BIpaBe MPEAOCTABIATh MIEPCOHATBHBIE JaHHbBIE paOOTHHKA
TpeThel CTOpOHE 0€3 MUCHbMEHHOTO COTJIacusi paOOTHHKA 32 UCKIIOUYCHUEM CITy4dacs,
KOTrJla 3TO HEOOXOAWMO B LENAX MNPEAYNPEKISHUS YIPO3bl KU3HU U 3JI0POBBIO
paboTHUKA, a TAKXKE B CITydasX, yCTAHOBJIEHHBIX (peiepaabHbIM 3aKOHOM.

5.3. B ciywae ecnu auIo, oOpaTuBIIEecs C 3alMpocoM, HE YIOJIHOMOYEHO
denepanbHbIM 3aKOHOM WK HacTosuM [lonoskeHrneM Ha mosydeHre UHpopMaluu,
OTHOCSIIIENCS] K IEPCOHAJIBHBIM JJAHHBIM pa0OTHHKA, paboToaaTesb 00s13aH 0TKa3aTh
auiy B Belmade uHpopmarmu. Jluiy, oOpaTuBIIEMYyCs C 3alpocoM, BbIIAETCS
yBeZoMIIeHHEe 00 OTKa3e B Bbllaue MHGOPMAIIMH, KOUS YBEIOMJICHHUS MOAIINBACTCA
B JIMYHOE JIeJI0 paOOTHHUKA.

5.4. TlepconanbHble JaHHBIE pAOOTHUKA MOTYT OBITh TEpEaHbl MPECTABUTEISIM
PabOTHUKOB B IMOPSJIKE, YCTAHOBICHHOM TpyaoBBIM KojgekcoM PD, B ToM 0Obeme, B
KakOM JTO HEOOXOJMMO [Jisi BBIMOJHEHUS YKA3aHHBIMU TPEJCTABUTEISIMU HX
byHKIUH.

5.5. PabGoromatens oOecreuyuBaeT BEICHHUE JKypHaja Y4yeTa BbIJAHHBIX
MEPCOHANBHBIX JaHHBIX pPAOOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3ampocChl,
(GUKCUpPYIOTCS CBEJCHUS O JHIE, HAMpaBUBIIEM 3ampoc, Jara Mepeaadu
MEePCOHAIBHBIX JAHHBIX WM JaTa YBEJAOMJICHHS 00 OTKa3e B MPEIOCTaBICHUU
MEePCOHAIBHBIX JIAaHHBIX, @ TAKXKE OTMEYaeTcs, Kakas MMEHHO uH(popmalnus Obuia

nepeaHa.



6. F'apanTun KOHPUICHIMAIBHOCTH NEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

6.1. Hudopmanus, oTHOcCAUIasiCi K NEPCOHAIBHBIM JIaHHBIM PpaOOTHHKA,
ABJIAETCS CIIy>)KEOHOM TailHOWM U OXpaHAETCS 3aKOHOM.

6.2. PabotHuk BmpaBe TpeOOBaTh TMOJHYIO HMHPOPMALMIO O CBOMX
MEPCOHATBHBIX JAHHBIX, 00 X 00pabOTKe, UCIOJIb30BAaHUHU U XPaHEHUH.

6.3. B cnyuae pasriamieHus NEpCOHANBHBIX JaHHBIX pabOTHHKa 0e€3 ero

corjiaCusd OH BIIpABC Tpe60BaTB oT pa6OTOI[aTeJISI paSBHCHeHHﬁ.
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