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ITPABUJIA
Ne
BHYTPEHHEI'O TPYJIOBOI'O
PACHOPSIIKA

Hacrosimue [IpaBuia onpenenstor TpynoBoi pacnopsanok B MBOY «COII Ne91» .
I'po3HOro, mopsAOK TmpuemMa W YBOJbHEHUS PAOOTHUKOB, OCHOBHBIE OO0S3aHHOCTHU
COTPYJHUKOB M aIMUHUCTPALINH, PEKUM pabouero BpEMEHU U €0 UCIIOIb30BaHUE, a TAKKE
MepBbI MOOUIPEHUS U B3bICKaHMS 32 HAPYUIEHUE TPYAOBOU TUCIIUIIINHBI.

1. IIpuem Ha paboTy M YBOJIbHEHHE

1.1. Tlpuem Ha paboty B OY mpou3BOIUTCA HA OCHOBAHUU 3aKJIIOYEHHOTO TPYIIOBOTO
JOTOBOpA.

1.2. Tlpu 3akimroueHUH TPYIOBOTO JOTOBOpa paboTojaress o0s3aH MOTpeOOBaTh OT
NOCTYMAIOWEr0: TPYAOBYKO KHIKKY H (WJIM) CBEIECHHS O TPYAOBOW JEATEIBHOCTH, 3a
UCKIIFOUEHUEM CIIy4aeB, KOrJa TPYJOBOW JOTOBOP 3aKIIOYAETCS BIEPBBIE WM COTPYAHUK
MOCTYyNAaeT Ha pabOTy Ha YCIOBUSX COBMECTUTEIILCTBA;

— MAacMopT WIK UHOM JOKYMEHT, yI0CTOBEPAIOUIUN TUYHOCTD;

— JAIUIOM WM WHOM JOKYMEHT O TIOJy4YeHHOM O0Opa3oBaHWH (TIOJTHOM WU
HETOJIHOM) ¥ (WJTM) TOKYMEHT, TIOITBEPK A0 CIICIIUATBHOCTD WU KBATH(UKAIIHIO;

—  JIOKYMEHT, KOTOPBIM MOJATBEPKAAET PETUCTPALUIO B CHCTEME WHIWBUIAYAIBHOIO
MEePCOHU(PHUITMPOBAHHOTO Yy4eTa, B TOM 4YUCIE B (OpME DIEKTPOHHOTO JOKYMEHTa, JINOO
CTPaxOBOE CBUAETEIBCTBO rOCYJaPCTBEHHOTO MIEHCUMOHHOIO CTPAXOBAHHUSI, 32 HCKIIFOUEHUEM

CJIy4aeB, KOT1a TPYJAOBOW TOTOBOP 3aKJIFOYAETCS BIIEPBBIE;



— JIOKYMEHTbl BOMHCKOI'O yueTa — JUIsl BO€HHOOOS3aHHBIX M JIMIL, MOJJIEKAINUX
MPU3BIBY Ha BOCHHYIO CITYXO0Y.

[Ipu 3aKnro4eHUH TPYZOBOrO JOrOBOpA BIEpPBBIE TPYyHOBas KHUXKKA O(opmiseTrcs

paboToarenem.

[Ipuem Ha pabotry B OV ocylecTBisercs, Kak MpPaBUiIO, C MPOXOXKIECHHEM CpOKa
UCIIBITAHUS POJAOKUTENIBHOCTBIO J10 TPEX MECSLIEB.

JUist  nupekTopa W ero 3aMecTHTelled, TJIaBHOro OyxraiaTepa U €ro 3aMecTHTEeNeH,
CPOK HMCTIBITAHUSI MOXKET ObITh YCTAHOBJIEH J0 IIECTH MECSIIEB.

VYcnoBue 06 UCTIBITAHUU JOJIKHO OBITh IPSIMO YKa3aHO B TPYAOBOM JOTOBOPE.

[Ipuem Ha paboTy odopmisieTcss MPUKa3o0M, KOTOPbIA OOBSBISETCS COTPYAHUKY MO
MOJIMKCH B TPEXITHEBHBINA CPOK CO JTHS (DaKTHUECKOro Hayasaa paboThl.

1.3. Ilpu moctymiieHuHu COTPYyJIHUKA HA pabOTy WIM MEPEBOJIE €r0 B YCTAHOBJICHHOM
MOPSI/IKE Ha JIPYTyI0 paboTy paboToaTenb 00s3aH:

— O3HaKOMHUTh €ro ¢ TOpyYEeHHOW pabOTON, YCIOBUSMHU U OIUIATOM TpyHa,
Pa3bACHUTH COTPYIHUKY €r0 MpaBa U 00s3aHHOCTH;

— 03HAKOMUTbH ¢ HacTtossmuMu [IpaBuiiaMu v IpyruMu JIOKQIbHBIMU HOPMATHUBHBIMH
aKTaMu;

— TPOBECTU UHCTPYKTAXK MO TEXHUKE O€30MaCHOCTH, MPOU3BOJICTBEHHON CAHUTAPUH,
NPOTUBOMOXKAPHOM OXpaHe M JPYrUM TNpaBWIaM OXpaHbl TpyAa M MO OOSI3aHHOCTH
COXpaHEHHMsI CBEJIEHUM, COCTABIISIIOIINX KOMMEpUYECKYIo TaiiHy OY, 1 OTBETCTBEHHOCTH 32 €€
pasrjanieHue Ui nepeaavyy Ipyrum JIMIam.

1.4. IIpekpaluenue TpyAOBOroO AOrOBOpPAa MOXKET UMETh MECTO TOJIBKO IO OCHOBaHHMSIM,
MPEAYyCMOTPEHHBIM TPYAOBBIM 3aKOHO/IATEILCTBOM.

PaGoTHHK wWMeeT TpaBO PACTOPTHYTH TPYAOBOW JIOTOBOP, 3aKIIOYCHHBIA Ha
HEOTpeIeTICHHBIN CPOK, MUCAMEHHO MpeAynpeanB o0 3ToM paboToaTens 3a 1Be Hexenu. [1o
WUCTEYCHUH YKA3aHHOTO CpOKa MPEeAyNpexacHus 00 YBOJIBHCHHHM COTPYIHUK BIIPaBE

MpeKpaTuTh PaboTy, a paboTomarens 00s13aH BHIATh EMY TPYIAOBYIO KHIDKKY M TTPOU3BECTH



¢ HUM pacueT. [lo moroBopeHHOCTH MeXAy PaOOTHUKOM M aAMUHUCTPALMEH TPYIOBOU
JIOTOBOP MOKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCUT pabOTHHK.

CpouHbIil TpYJOBOI 1O0rOBOP MOXKET OBITh PACTOPTHYT MO MHULIMATUBE paOOTHHKA, IO
COTJIAIIEHUIO CTOPOH U MHBIM OCHOBAaHUSIM, MPEYCMOTPEHHBIM TpynoBbIM Kogekcom PO.

[Ipekpaiienrie Tpya0BOTO J0r0BOpa odopmisieTcs npukazom mno OV,

JlHeM YBOJBHEHHSI CUMTAETCS TOCIEIHUM JEHb PadOThI, 3a HUCKIIOYECHUEM CIIy4acs,
KOIJla COTPYIHUK (pakTuyecku He padoTan, HO 3a HUM B COOTBETCTBHUU C TPYAOBBIM
3aKOHOJATENBCTBOM COXPAHSIIOCHh MECTO padOThI (AOHKHOCTB).

2. llopsinox ¢opmupoBaHusi M BbIIa4YU CBeJeHHIl 0 TPYAOBOH /AeATEJIbHOCTH
pPadOTHUKOB

2.1. C 1 suBaps 2020 roma MBOY «COIIl Ne91» B 31eKTpOHHOM BHJE BEACT U
npenoctanisieT B [lencuonnsiit donn Poccuu cBeeHust o Tpy10BOM N€ATEIbHOCTH KaXa0r0
pabotHuka. CBeJeHUSI BKIIOUAIOT B ceOsl TaHHbIE O MecTe PaboThl, TPYAOBOM (PYHKIUH,
JaTax mpueMa Ha paboTy, MMOCTOSHHBIX MEPEeBOIaX, OCHOBAHUSAX U MPUYMHAX PACTOPKEHUS
JI0TOBOpa ¢ pabOTHUKAMHU, a TaKXKe JPyrrue He0OXOIUMbIe CBEACHHUS.

Eciu coTpynHuk oTkazaics oOT OyMaXHOM TPyJOBOM KHIDKKM U Hamucal
COOTBETCTBYIOIIEE 3asABJICHUE PabOTOAATENb AellaeT B KHUKKE COOTBETCTBYIOIIYIO 3aMHCh,
BBIZIACT €€ COTPYAHUKY u uHpopmupyer o0 stom IleHcmonnsni ¢ona. Mudbopmarms
COJIEPKUTCS] HA MHAMBUAYAJTLHOM JIUIIEBOM CUETE COTPYJHHUKA, U HE MEHAETCS B Mpoliecce
€ro TPYAOBOH NESITEIbHOCTH. BepHyTh OyMa)KHYIO TPYAOBYIO COTPYAHUK HE MOXKET JIaXKe Ha
HOBOM MecTe paboTsl, (mucbMo MunTpyna ot 03.07.2020 Ne 14-2/00I'-10180).

CoTpynHuKaM, KOTOpbIE OTKa3aJIUCh OT OyMaXHOM TpYyIOBOM, 00s3aHBI BBIIATh
CBEJICHHSI O TPYIOBOU JIEATENBHOCTH 3a nepuoA padotel B OV, u. 5 cT. 66.1 TK:

— IIpY YBOJIBHEHUH B JIEHb IIPEKPAILEHHS TPYAOBOIO JOTOBOPA;

— BO BpeMs paboThl HE TI03/IHEE TpeX pabouynx AHEH co IHA MOoAayuu 3asBICHUS.

B oTHOmIEHUM COTPYIHUKOB, KOTOpble BbIOpanu OyMaXHYIO TPYIOBYIO, TaKoOi
00s13aHHOCTH HET, 4. 5 cT. 66.1 TK, mucemo Muntpyna Poccun ot 16.06.2020 Ne 14— 2/00T -
8465.



2.2. Corpyanuku OV, KOTOpbI€ OTBEYAIOT 34 BEACHHUE U TMPEIOCTABICHHUE B
[lencuonnslii pona Poccuu cBepeHmii o TpyA0BOM AESTENBHOCTH pAOOTHUKOB, Ha3HAYAOTCS
MPUKA30M JIUPEKTOPA. YKa3aHHbIE B NMPHUKA3€ COTPYIHUKHU JOJIKHBI ObITh O3HAKOMJIEHBI C
HUM O] TOAIHUCH.

2.3. Csenenusi O TpPYAOBOW JAEATEIBHOCTH 3a OTYETHBIM MECAI MEpPENaroTCs B
[lencuonnslii pona He mosaHee 15 uucna crnenyromero mecsiua. Ecnu 15 yucno mecsna
OPUXOJUTCS HA BBIXOJHOM WJIM HEepaOOuui Mpa3JHUYHBIA J€Hb, JHEM OKOHYAHHUS CpOKa
cuMTaeTcs OMMKaMIIuK claeayomuil 32 HUM pabounii 1eHb.

2.4. Paboronarens 00si3aH  NPEeNOCTaBUTh PpPAaOOTHHUKY CBEIEHUS O TPYIOBOM
JeSTENbHOCTH 32 nepuoj padotel B OY cnocoOoM, yKazaHHOM B 3asiBJICHUHM PaOOTHHKA!

o Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHbIC Ha/JIEKAIUM CIIOCOOOM;

« B opme AIEKTPOHHOTO JNOKYMEHTA, MOAMCAHHOTO YCUJIIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIMKUCHIO (B Cllydyae ee HAIU4Yusl y paboToaaTens).

CBeneHust 0 TpyAOBOM I€ATEIbHOCTH NPEJOCTABIISFOTCS

B IIepuoA pabOTHI HE MO3HEE TPeX pabounux JHEH CO JAHS NOJAa4YM ATOTO 3asBICHMUS;

e IIpU YBOJBHEHUU — B JIEHb IIPEKPALICHUS TPYAOBOIO JOTOBOPA.

2.5. 3asBieHue pabOTHHKA O BblJau€ CBEJIEHUN O TPYJOBOH  JESATEIBHOCTH
y paboTonaTtenss MOXeT ObITb IOJAHO B MUCBbMEHHOM BHJI€ WM  HAIpPaBJIEHO
Ha 3JIEKTPOHHYIO TouTy paboronarens. Ilpu wucnonb3oBaHMM 3JIEKTPOHHOM MOYTHI
paboTonaTesns paOOTHUK HANpaBiIsieT OTCKAHUPOBAHHOE 3asIBJICHUE, B KOTOPOM COZIECPKHUTCS:

e HAMMEHOBaHHE pabOTOMATENS;

e JIOJDKHOCTHOE JIUI[0, HA MMS KOTOPOTO HAIIPaBIIEHO 3asiBJICHUE (IMPEKTOD);

« IpockOa 0 HalpaBIeHUU B GOopMe 3JIEKTPOHHOTO JOKYMEHTA CBEJIEHUI O TPYI0BOii
JESITeIbHOCTU y paboTOaTeNs;

e aJpec JIEKTPOHHOU MOYTHI paOOTHHKA;

o COOCTBEHHOpYYHAs MOJAMUCH pAOOTHUKA;

e JlaTa HAIIMCAaHHNA 3as1BJICHHA.



2.6. B cmyuae, korga B I€Hb NPEKpaLEHUs TPYAOBOI'O JIOTOBOPA BBIAATH PaOOTHHUKY
CBEJICHUS O TPYJAOBOM JAEATENBHOCTH HEBO3MOXKHO B CBSI3U C €TI0 OTCYTCTBHEM JIMOO OTKa30M
OT UX MOJYy4YeHus1, paboTo/laTedb HAMpPaBIsieT PAaOOTHUKY UX MO MOYTE 3aKa3HBIM MUCHMOM
Ha OyMa)XHOM HOCHUTEJIE, 3aBEPEHHBIC HAIJICKAIIUM 00Pa30M.

3. OcHOBHBIC IPaBa, 00S13AHHOCTH U OTBETCTBEHHOCTh COTPY/AHMKOB

3.1. CoTpyiHMK MEET NPaABO Ha:

— TMpeaoCTaBIEHUE eMY paboThl, 00YCIOBIEHHON TPYIOBBIM JOTOBOPOM;

— pabouee MECTO, COOTBETCTBYIOLIEE YCIOBUSIM, Pe1yCMOTPEHHBIM
rocy/1apcTBeHHbIMU cTaHAapTamu OV u 0e30MacHOCTH TPyAa;

— CBOEBPEMEHHYIO U B IIOJIHOM 00bEME BBITLIATY 3apIljiaThl B COOTBETCTBUU CO CBOEH
KBaJIM(DUKALIMEH, CITOKHOCTHIO TPY/a, KOJIMYECTBOM M KaYECTBOM BBITIOJHEHHOUN pabOThI;

— OTHBbIX, OOECIEeYMBAEMbIN YCTAHOBIEHHEM HOPMAJIBHOM MPOJOKATEILHOCTH
paboyero BpeMEHHU, MPEIOCTaBICHUEM €KEHENENbHbIX BBIXOJHBIX JHEH, Hepadoumux
IPAa3AHUYHBIX THEH, OINIAYMBAEMBIX €KETOJIHBIX OTIIYCKOB;

— TIOJHYIO JOCTOBEPHYIO MH(OpMAIHMIO 00 YCIOBUAX Tpyda U TPEOOBAHUAX OXPaHBI
TpyZAa Ha paboueM MecCTe;

— NpOopECCUOHANbHYI0 TOATOTOBKY, MEPENOArOTOBKY M  IOBBIIIEHUE CBOEH
KBaJM(pUKALUHU B TOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Pd;

— y4actue B yrpaieHnr OY B peyCMOTPEHHBIX 3aKOHOAATEILCTBOM PD dhopmax;

— BEJICHUE KOJJIEKTUBHBIX IIEPErOBOPOB U 3aKJIFOUYEHHE KOJUIEKTUBHBIX JOMOBOPOB U
COIJIALICHUI 4Yepe3 CBOMX IMpEICTaBUTENEH, a Takke Ha MHGOPMAIUIO O BBINOJIHEHUU
KOJUIEKTUBHOTO JJOTOBOPA, COTJIAIICHMIA;

— 3alIUTy CBOUX TPYIOBBIX MpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB BCEMHU HE
3anpenieHHbIMH 3aKOHOM CII0CO0amu;

— BO3MEILEHNUE Bpea, MPUYMHEHHOIO €My B CBSI3M C HCIIOJIHEHHMEM MM TPYAOBBIX
00sI3aHHOCTEH, W KOMIIGHCAIMI0O MOpPAJIbHOTO BpeAa B TMOPSAIKE, YCTaHOBICHHOM

3aKOHOJIaTeILCTBOM PD;



— 00s3aTeNbHOE  COIMAIbHOE CTpaxOBaHUE B  ClydasiX, MPEeTyCMOTPEHHBIX
3aKOHOJATEIbCTBOM PO.

3.2. Corpynauku OY NOTKHBL:

— JTI0OPOCOBECTHO BBIMIOJIHATH CBOM TPYAOBBIE 00S3aHHOCTH, CBOEBPEMEHHO U TOYHO
BBITIOJIHATh BCIO TOPYYEHHYIO PaboTy, HE JOIMYyCKaTh HApYIIEHUM CpPOKa BBIOTHEHUS
3a/IaHUH, UCIIOJIL30BaTh BCE paboyee BpeMs 0 Ha3HAYEHUIO, BO3JEPKUBATHCS OT JEHCTBUH,
OTBJICKAIOIIUX OT BBIMTOJTHEHUS MPAMBIX TPYJIOBBIX O0sS3aHHOCTEH, COONIOAATH TPYJIOBYIO
nucuuiuiey U [IpaBuiia Tpy0oBOro pactopsiika;

— yJIyuliaTh Ka4eCTBO PabOThI, MMOCTOSIHHO MOBBIIATH CBOW MPOGECCUOHANIBHBIA U
KyJbTYPHBIA YPOBEHb, 3aHUMATHCSI CAMOOOPa30BAHUEM;

— MOJJEPKUBATh YUCTOTY U TOPSAJIOK HAa CBOEM pabodeM MecTe, B CIY)KCOHBIX U
JIPYTUX TIOMENIEHUSX, COOI0JaTh YCTAHOBJICHHBIM TOPSAJIOK XPaHEHHS JOKYMEHTOB H
MaTepuaIbHbIX [IEHHOCTEH, COOJII0IATh TOPSIAOK JAEIONPOU3BOJICTRA;

— 3G (})EeKTUBHO UCIOJIB30BaTh MEPCOHATIBHBIE KOMITBIOTEPHI, OPITEXHUKY U APYroe
000pyAOBaHNE, S)KOHOMHO U PAIIMOHAIBLHO PACX0/I0BATh MATEPUANIbl U SHEPTUIO, HHBEHTAPh
U IpyTrye MaTepuaibHbIe PECYPChI, 0EPEKHO OTHOCUTHCA K UMYIIECTBY paOOTOATENS;

— c00JI0/1aTh HOPMBI, MTpaBUJIa M MHCTPYKIIMH IO OXpaHe TPpy/a, MPOU3BOJICTBEHHYIO
CaHUTApPHUIO, IIPABHUIIA IPOTUBOIIOXKAPHOU O€30MACHOCTH;

— He pasriamath Kak B Poccuu, Tak u 3a pyOexoM CBEICHUS, MOJYYCHHBIE B CHITY
CIIy’)K€OHOTO TIOJIOKEHHMSI M COCTABIISIONIME KOMMEpPYECKYIo (ChnykeOHyI0) TaiHy,
pacrpoCcTpaHeHUE KOTOPOM MOKET HaHeCTH Bpea padboropaTento u (WIM) APYruM
COTpYIHUKAM;

— BBINOJHATD UHBIE 00s13aHHOCTH, pPEeAyCMOTPEHHBIE TPYIOBBIM
3aKOHOJATeNIbCTBOM PO.

3.3. Kpyr o0s3aHHOCTEH, KOTOpbHIE BBIMOJHAET KaXIbli paOOTHUK IO CBOEH
CHEIUATBHOCTH, KBATH(PUKAIINH, TOJDKHOCTH, OTIPEIEISIETCS TPYAOBBIM IOTOBOPOM U (MJTH )

JOJ>KHOCTHOM MHCTPYKLIHEH.



3.4. CorpynHUK 00s13aH BO3MECTUTh pPaOOTOJATENI0 NPUUYMHEHHBIA €My MpsAMOM
nercTBUTENbHBIA yiiepd. HenonmydeHHble n0Xoapl (YMyIIEHHas BBITOJA) B3BICKAHUIO C
pabOTHUKA HE MOJIJIEHKAT.

CoTpyaHUK HECET MATEPUATIbHYIO0 OTBETCTBEHHOCTh KaK 3a MPAMOM JEHCTBUTEIbHBIN
yiep0, HEMOCPEACTBEHHO MPUYMHEHHBIA UM pab0TOAATENIO0, TaK U 3a YIIepO, BOZHUKILIUN Y
paboroaarens B pe3ysibTaTe BO3MEIICHHS UM yliepOa UHBIM JIMLIAM.

4. OcHOBHBIE MIPaBa 1 0013aHHOCTHU padoToaaTeist

4.1. PaboTonaTens UMeET MPaBo:

— 3aKJII0YaTh, U3MEHSTh U PACTOPraTh TPYAOBBIE JOTOBOPHI C pAOOTHUKAMU B MIOPSIKE
U Ha YCJIOBUSIX, KOTOPbIE€ YCTAHOBIIEHBI 3aKOHOAATENLCTBOM PD;

— BECTHU KOJUIEKTUBHBIE MIEPETOBOPHI U 3aKIF0UATh KOJJIEKTUBHBIE I0TOBOPBI;

— TOOLIPATH pAOOTHUKOB 3a T0OPOCOBECTHBIN () (PEKTUBHBIN TPY;

— TpeboBaTh OT COTPYAHUKOB HCIOJHEHHUS HUMHU TPYAOBBIX OOS3aHHOCTEH U
Oepe’KHOTO OTHOLIEHUSI K UMYIIECTBY padoTojaTeNsl U IPYruX paOOTHUKOB, COONIOACHUS
[TpaBun TpynoBoro pacnopsaka OVY;

— TMPUBJIEKATh COTPYJHUKOB K JUCLHUIUIMHAPHON U MAaTEpUAIBHOW OTBETCTBEHHOCTHU
B MOPSIJIKE, YCTAHOBIICHHOM 3aKOHOIATEIbCTBOM PD;

— IPUHUMATh JOKaIbHbIE HOPMATUBHBIE AKTHI;

— co31aBaTh oOBeqUHEHUsT paboTo/aTeneil B MeNiaX MPeICTaBUTEIbCTBA U 3aIIUTHI
CBOMX MHTEPECOB U BCTYINATh B HUX.

4.2. PaGotonaTenb 00s13aH:

— o000 1aTh 3aKOHOJATENILCTBO O TPY/IC, JJOKAIbHBIE HOPMATHUBHBIE aKThI, YCIOBHS
TPYAOBBIX JJOTOBOPOB;

— TPEJOCTaBIATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

— MPaBWIbHO OPraHU30BbIBATH TPYl PAOOTHUKOB Ha 3aKPETUICHHBIX 32 HUMH Pa00unX
MecTaX, O0EeCleuYMB HEOOXOAUMBIMU NPUHAICKHOCTIMU M OPIrTEXHUKOW, CO37aBast
3I0pOBbIE U O€30MacHbIe YCIOBHUS TPYyZa, COOTBETCTBYIOLIME MpPAaBHJIaM IO OXpaHE Tpy.Ja

(TexHuKe 0€30MacHOCTH, CAHUTAPHBIM HOpMaM, IPOTUBOMOKAPHBIM MPABUIIAM);



— o0ecrneunBaTh CTpPOroe CcoOJIIOJCHUE TPYAOBOM JUCHUIUIMHBI, OCYIIECTBISITh
OpraHU3aIlMOHHYI0 pal0OoTy, HANpPABICHHYIO Ha YCTpaHEHHE MOTEPh paboyero BpPEMEHH,
MPUMEHSITh MEPhI BO3JICUCTBUS K HAPYIIUTEISIM TPYAOBOU TUCIUIUINHBI,

— ¢o0I10/1aTh OTOBOPEHHBIE B TPYAOBOM jaoroope, Ilonoxxenuu o6 oriate Tpyaa u
[TonoxxeHnu 0 MpeMUPOBAHUHU YCIIOBUS OTUIATHI TPY/A, BbIIaBaTh 3apIIaTy HE PEKe YEM JIBa
paza B MecsIl.

3apaboTHas 1jiaTa 3a MepByro MOJIOBUHY MecsIla BelliaunBaeTcst 20-ro ynciia Kaxaoro
Mecsia, a 3apa0oTHasi TUIaTa 3a BTOPYHO MOJIOBMHY MECAIlA BBIIIJIAYMBACTCS 5-TO0 YHUCiIa
KQXJIOT0 MecsiIa, CJICAYIOIIET0 3a pacueTHhIM. B ciydasx Korja yka3aHHBIE YHCIIA
NPUXOJATCS Ha BBIXOJHBIC WM TPa3JHUYHBIC JTHHU, JHSMU BBITUIATHI 3apIijiaThl CIETyeT
cUUTaTh pabouue JTHH, HEMOCPEICTBEHHO MPEIIIESCTBYIOIINE BBHIXOJHBIM (MPa3THUYHBIM)
JTHSIM;

—  CIIOCOOCTBOBATH MTOBBIIICHUIO KBaTMUKaAIIN COTPYJIHUKOB U
COBEPIIEHCTBOBAHUIO MX MPO(ECCHOHANBHBIX HABBIKOB ITyTEM HAIpaBJICHHS HAa KYpPCHl U
TPEHUHTH;

— o0ecrneynBaTh OBITOBBIE HYXJbl PAOOTHUKOB, CBA3aHHBIE C HCIIOJIHEHHEM HMU
TPYJIOBBIX 00SI3aHHOCTEH;

—  OCYIIECTBIIATH 00A3aTEIBHOE COLMATILHOE CTPaXOBaHUE COTPYIHUKOB B MOPSJIKE,
YCTaHOBIIEHHOM (eIepaIbHBIMU 3aKOHAMH;

—  BBINIOJIHATH UHBIE 0053aHHOCTH, peayCMOTPEHHbIE TPYIOBBIM
3aKOHOJATeIbCTBOM PO.

5. MaTtepuajibHasi OTBETCTBEHHOCTb padoToaaTe/isl nmepea padoTHUKOM

5.1. MatepuanbHas OTBETCTBEHHOCTh pa0OTOATENsI HACTYMAET B Clydyae MPUINHEHUS
yuiep0a pabOTHUKY B pe3yJIbTaTe BUHOBHOTO MPOTUBOIIPABHOIO MOBECHUS (AEHCTBUM WU
Oe37eiCTBUS), €CIM WHOE HE MpeaycMOTpeHO TpymoBbIM KojekcoM P® wimm uHbIMEU
dbenepaabHBIMU 3aKOHAMM.

5.2. PaboTtonmarens 00s3aH BOBMECTUTh PAOOTHUKY, HE TIOTYUYEHHBIN UM 3apab0OTOK BO

BCEX ClIydasaX HC3aKOHHOI'O JIMIICHUA pa6OTHI/IKa BO3MOKHOCTH TPYAUTHCH.



5.3. Paboroaarenb, NPUUMHUBIINKN yepOd UMYLIECTBY COTPYAHHMKA, BO3MEUIAET 3TOT
yuiep0 B ToiHOM oObeme. Pasmep ymiepba ucuuchseTcss MO PHIHOYHBIM II€HaM,
JEHCTBYIOIIMM Ha IeHb Bo3MelleHus yiiepoa. [Ipu cornacuu pabotHuka ymep0d MOKeET ObITh
BO3MEILIEH B HATYype.

5.4. Tlpu HapymeHun pabOTOJATEIeM YCTAaHOBJIEHHOI'O CpPOKa BBIIIATHI 3apIUIATHI,
OTUIATHI OTITYCKA, BBITUIAT IPU YBOJIBHEHUH U IPYTUX BHITLIAT, IPUYUTAIOIINXCS COTPYIHUKY,
paboronarens 00s3aH BBILJIATUTh UX C YIUIATOM MPOLEHTOB (IE€HEKHOW KOMIIEHCALMH) B
pasmepe He Hike 1/150 nelicTByrolieit B 3To BpeMsi KiitoueBoi ctaBku lleHTpansHoro 6anka
P® oT HeBBITIJIAYEHHBIX B CPOK CYMM 3a KaXKJbI JA€Hb 3aJIEPKKM HauYMHas CO CIIETYIOUIEr0
JTHS TIOCJI€ YCTaHOBJIEHHOTO CPOKA BBITIJIATHI 10 IEHb (PaKTUUECKOT0 pacyeTa BKIIOYUTENBHO.

MopanbHblid Bpell, TPUIMHEHHBIH COTPYAHUKY HENPABOMEPHBIMH JCUCTBUSIMH WU
Oe3neiicTBueM paboTronarensi, Bo3MeNIaeTcsi pabOTHUKY B JACHEXXHOM (opMe B pa3Mmepax,
OTIpeJIeNISIEMBIX COTJIAIIEHUEM COTPYIHUKA U pabOTOAATENS UIH CYIOM.

6. Pesxnm padodyero BpeMeHM U BpeMEeHH OTbIXa

6.1. B oy yCTaHABJIMBAETCS MSATUHEBHAS pabouas Hees

IPOJOJIKUTENBHOCTHIO 40 4acOB ¢ IBYMS BHIXOJHBIMH JTHAMH (Cy00OTa U BOCKPECEHBE).

Bpewms nagana pa6otsl — 8:00. Bpems okonuanwus padotsr — 18:00.

[lpy  yXyAlleHWH  SIUAEMUOJIOTHYECKOM  CUTyalluM H  PUCKE  3apakKeHUs
KOpPOHABUPYCHOW HWH(EKIMel paboTojaTesb BIpPaBe MEPEBECTH PAOOTHUKOB OTACITBHBIX
CTPYKTYPHBIX MOJpa3CICHUI Ha TUCTAHIIMOHHBIN peXUM PaOOTHI.

ITo mpuka3zy pykoBoautenss OY npu HaJIU4YUU MPOU3BOACTBEHHONW HEOOXOAUMOCTH, IO
JOKJIAIHON PYKOBOJIUTENS OT/AeNa (CIy>KObI), COTJIACOBAHHON ¢ paOOTHUKOM, K OTJEIBHBIM
COTPYIHHUKAM MOKET MPUMEHSATHCS CYMMUPOBAHHBIN y4eT pabouero BpeMeHH, C TEM YTOObI
MPOIOJKUTENBHOCT pab0OYero BpEMEHM 3a Y4YETHBIM Iepuoi (KBapTajia) HE MpeBbllala
HOpPMaJbHOrO uwuciia pabouyux wyacoB. Kareropuu COTPYIHHKOB, K KOTOPBIM MOXET
MIPUMEHSTBCS CYMMHUPOBAHHBIM y4eT pab0o4yero BpEMEHH, MPUBEICHBI B MPUIOKEHUU | K

yka3zaHHbIM [IpaBunam.



[lo npukazy pykoBoautens OV npu HaaIu4UKM IPOU3BOJICTBEHHON HEOOXOAMMOCTH, 110
JOKJIAJHOTO PYKOBOJUTENSL oTnea (CIyXO0bl), COrIacCOBAaHHON ¢ paOOTHUKOM, OT/AEIbHBIC
COTPYJHUKHU MOTYT 3MU30/IMUYECKU IPUBJIEKATHCS K BHITIOJHEHUIO CBOUX TPYIOBBIX (PYHKIIUIMA
3a mpeaernamMd yCTaHOBJICHHOW il HHMX MPOJOJDKUTEIBHOCTH paboyero BpeMEHU
(HeHOpMUpPOBaHHBIN pabouuii neHs). [lepedyeHb MOKHOCTEW COTPYIHHUKOB, ISl KOTOPBIX
MOET OBITh YCTAaHOBJIEH HEHOPMUPOBAHHBIA pabOunii 1€Hb, TPUBEACH B MPUIOKEHUH 2 K
ykazaHHbIM [IpaBunam. HeHopMupoBaHHBIM pabouuii JeHb HE YyCTaHaBIMUBAETCS s
COTPYIHUKOB, KOTOPBIM YCTAHOBJIEH HEMOJIHBIN pabounii JeHb.

[lo *xenaHuio COTPYHMKA U COMIACOBAHUIO C pabOTOIATENEM COTPYIHUKY MOKET ObITh
YCTAHOBJIEH PEKHUM HEMOJIHOTO pabovero BpeMEeHH (HENOJIHbIA pabouuid JAeHb, HEMOJIHas
pabouas Henensi). [Ipu sToM HenmosHbIN pabouyuili AeHb MOKET OBITh pa3/iesieH Ha YacTH C
Yy4eTOM TOKEJIaHUN COTPYIHHUKA U TIPOU3BOJICTBEHHBIX IIEJICH.

[Ipu ycTaHOBIIEHHH HEMOJHOTO paboyero BpeMeH!u OepeMEHHBIM KEHIIMHAM, OJHOMY
U3 poJuTeneil (oneKyHy, MoneynTelnto) pedeHka B Bo3pacrte 10 14 net (pebeHKa-uHBaInuIa B
BO3pacTe 10 18 5ieT) UM COTpYyAHHMKY, KOTOPBIN yXa)KUBaeT 32 OOJHHBIM YIEHOM CEMbH,
BpeMs Hauasia, OKOHUYaHUs pabOThl, a TAKXKE MEPEPHIBOB B pad0TE YCTAHABIUBAETCS C YUYETOM
NOKEJIAaHUI COTPYAHUKA.

6.2. O0enennsbIil nmepepsiB — oauH 4ac (B nmepuon ¢ 13:00 o 14:00). B npyroe Bpems
0o0€IeHHBIN TIEpPephIB HKCIIONB30BAaTh HE pa3pemiaeTca. YUeT Hayala M OKOHYAHUS
00€JIEHHOTO TIepephIBa OCYIIECTBISETCS PYKOBOAUTEISIMU CTPYKTYPHBIX MOAPA3ACIICHUNA U
BEJETCA C IOMOIIBIO CHUCTEMBI aBTOMATHYECKOTO KOHTpOJiA BpemeHHu. [lepepslB He
BKJIFOYAETCs B pabouee BpeMs U He orutadnBaeTcs. COTpyAHUK MOKET UCIIOIb30BATh €ro 10
CBOEMY YCMOTPEHMIO M Ha 3TO BpeMs OTIy4HTbcs ¢ paboTel. Eciu mo ycnoBusiM paboThbl
NpeIOoCTaBlICHNE OO0EIEHHOTr0 NepepblBa COTPYIHUKY HEBO3MOXKHO, TO IO IPUKa3y
pykoBoautenss OY oH obecrneuyuBaeTCsi MECTOM JUJIsl OTAbIXa W MpHUeMa IUIIKM B pabouee
BpEMH.

OOeneHHbIll MEpepbIB HE MPEAYCMOTPEH JUIsl COTPYAHHMKOB, IMPOJOJIKUTEIBHOCTH
pabouero AHs (CMEHbI) KOTOPBIX COCTABISET 4 yaca U MEHee.
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6.3. HakanyHe HepaOouuX Npa3qHUYHBIX IHEW MPOAOIKUTEIBHOCTh paboyero JaHs
COKpallaeTcs Ha OJIMH 4ac.

Hepabounmu npaznauunbiMu JHIMEU B Poccuiickoit Denepanuu SBisiioTCs

— 1-6 u 8 ssHBapsi — HOBOI'OJIHUE KAHUKYJIBI;

— 7 suBaps — PoxnaectBo XpucToBo;

— 23 ¢eBpans — Jlenp 3amuTHuka OTeuecTBa;

— 8 mapra — MexayHapoaHbIN )KEHCKUH JeHb;

— 1 mas — [Ipa3nauk Becuwl u Tpyna;

— 9 wmas — Jlens IToOenwr;

— 12 urons — [ens Poccun;

— 4 Hos16ps1 — JleHb HAPOTHOTO €IMHCTRA.

[Ipu coBmageHUM BBIXOJHOTO U MPA3JHUYHOTO JHEW BBIXOJHOM JI€Hb MEPEHOCUTCS Ha
CJIEIYIOIINH TIoCTe TPa3HUYHOTO paboUYnil AeHb.

6.4. Yder pabouero BpemMeHU Benerca cekperapeMm. CekpeTapb BEAET TakKkKe
KOHTPOJIBHBIM y4eT Hainuus (OTCYTCTBHSI) COTPYIHHUKOB Ha paboumx mectax B pabouee
Bpemsi. YueT pabodero BpeMeHHU BeIeTCsS CeKpeTapeM B Tabese yyeTa pabodyero BpeMeHH, B
KOTOPOM €XEAHEBHO OTPAXKAETCS KOJIMYECTBO OTPAOOTAHHBIX YaCOB (IHEHN) COTPYIHUKAMHU
oVv.

6.5. Jlo Hadana paboThI KaX bl COTPYIHUK JTOHDKEH OTMETUTh CBOM IIPUXO/I HA padoTy,
a M0 OKOHYaHUU — YXOJl C MOMOIIbID CHUCTEMBbI ABTOMATHYECKOTO KOHTPOJISI BPEMEHH.
OtcyTcTBHE TakuX OTMETOK O3HA4YaeT HESABKY Ha paboTy, KOTOpas MpH OTCYTCTBHH
YBaKUTEJIbHBIX TPUYUH HEABKU HE OILIAYMBAETCSI.

6.6. PabGotra BHe pabodero wmecTta (MOCEHICHUE YUYPESKICHUU W TMPEIIPUITHH,
KOMAaHJAUPOBKK) MPOU3BOJUTCS IO PAa3pPELICHUI0 HEMOCPEACTBEHHOIO PYKOBOJMTEIS
COTPYIHMKA, BPEMsI OTCYTCTBHS OTMEUaeTCi B >KypHaJle ydyeTa KOMaHaupoBokK. Ilpwm
HapyILICHUHU 3TOT0 NOPS/IKA BPEMs OTCYTCTBUS SIBJISIETCS HESIBKOM Ha padoTy.

6.7. CoTpyaHUKaM NpPEAOCTaBISIIOTCS €KETOAHBbIE OTIYCKa C COXPAaHEHHEM MECTa
paboThI U CpeTHETO 3apaboTKa.
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[Tpon0MKUTETLHOCTh €XKETOJAHOTO OCHOBHOTO OIUIAYMBaEMOro OTHycka — 28
KaJICHJAPHBIX THEU.

[Ipu 3TOM OTHYCK AOJXEH OBbITh HMCIOJB30BaH HE mo3AaHee 12 MecsueB mocie
OKOHYaHUs TOro paboyero roja, 3a KOTOPbIM OH peaocTaniseTcsa. Hepabouue npa3gHUYHBIC
JTHU, TPUXOJMSIIMECS Ha TMEPHOJl OTIYCKa, B YHUCJIO KAaJIGHIApHBIX JHEW OTIyCcKa He
BKJIIOYaroTCcs. Takke B UYMCIO KaJeHIApPHBIX JHEW OTHyCcKa HE BKIIIOYACTCS TEPUO]T
BPEMEHHOW HETPYJIOCIIOCOOHOCTH COTPYJHUKA TMPU HATUYUM OOJBHUYHOTO JIUCTA.
CoTpynHHKaM C HEHOPMHUPOBAaHHBIM pa0O4YMM JHEM MPEIOCTaBIISICTCS €KETOMHBIM
JOTIOJIHUTENIbHBIN OTIaYMBAEMBbIN OTITYCK, MPOOJDKUTEIIBHOCTH KOTOPOTO COCTABJISIIOT TPH
KaJICHJITApHBIX JTHS.

6.8. IlpaBo Ha wucnoib30BaHWE OTIYCKa 3a NEPBBIA o pabOThl BO3HUKAET Yy
COTPYJHHUKA 10 UCTEUEHUHU IIECTH MECAIEB ero HempepbiBHOW padoTel B OY. Otmyck 3a
BTOPOU U TIOCJIEAYIOIINE TOAbI Pa0OTHI MOXKET MPEIOCTABIATHCS B JIFOOOE BpeMs paboyero
rojla B COOTBETCTBUHM C OYEPEAHOCTBIO TMPEIOCTABICHUS €KETOJAHBIX OIIaYMBAEMbIX
OTIYCKOB (Tpa)uKOM OTITYCKOB).

OdepenHOCTh MPEAOCTABICHUS OTIYCKOB (TpadHUK OTIYCKOB) YyCTaHABIIMBAETCS
paboTromareneM ¢ y4eTOM MPOU3BOJICTBEHHOW HEOOXOIMMOCTHU U MOKETAHUN COTPYAHUKOB.

6.9. Ilo cornameHuto MEXIYy COTPYAHHUKOM M pabOTOJATENIeM E€KErOJIHBIN
OTUTAYMBAEMBbIN OTIYCK MOXET OBITh pa3jelicH Ha yacTu. [Ipu 3ToM XOTs ObI OJTHA U3 YacTe
ATOTO OTITYCKa JOJKHA OBITh He MeHee 14 kalleHmapHbIX JHEH. OTIIyCK HE MOXET OBbITh
MPEI0CTaBIeH paOOTHUKY TOJIBKO HAa BBIXOJHBIEC IHU, TO €CTh Ha CyOOOTY U BOCKPECEHBE.

B ynoGHoe BpeMsi OTITyCK MPEA0CTaBIACTCS:

~ paboTHHKaM, UMCIOIIMM TpeX U Oosiee AeTel B Bo3pacte 1o 12 jer;

~ HECOBEPIICHHOJIETHUM;

~ ponouTensM, NPUEMHBIM POJIUTENAM, OMNEKYHaM WIM MONEYUTENSIM, KOTOpPBIE
BOCIIUTHIBAIOT peOeHKa-NHBaIKa B Bo3pacte A0 18 ner;

~ COTPYIHHMKAaM, KOTOpble HarpaxiacHbl 3Hakamu «llouetHeii nonop Poccum» u

«ITouetnrit tonop CCCPy;
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~ OepeMEeHHBIM Mepell WIM MOCJe OTIyCKa Mo OepeMEHHOCTH U pojaM U (Uiu) MO
OKOHYAHUU OTIYCKA MO YXOJy 32 pEOCHKOM;

~ CyHOpyry, KOTOPBIM XOYET BOCHOJIB30BAaTHCS OTIIYCKOM BO BpeMs OTHYyCKa IO
OEpEMEHHOCTH U POJaM €ro KEeHbI;

~ CyHpyry BOEHHOCIYXKAILlETO, KOTOPBIM XOYET YHUTH B OTHYCK OJHOBPEMEHHO C
OTHYCKOM JIPYTOTO CYNPYTra;

- yuactHukaMm Benukoil OTed4ecTBEHHOW BOWHBI, WHBaJIMAaM BOWHBI, BETEpaHaM
0O0€BBIX JEHUCTBUI, B TOM YKCJIC MOTYYUBIITUM UHBAIHIHOCTD;

- reposim CoBerckoro Coro3za, reposam Poccun, nmonHbeIM kaBasiepam opjieHa CliaBsl;

- reposim Conmanuctudeckoro Tpyaa u MoaHbIM KaBasiepam opaeHa TpynoBoit Criassl;

~ COTPYAHHUKaM, KOTOpBIC TOJYYMUIIM WJIM TEPEHECIU JIy4yeBYIHO OO0JIe3Hb U JIpyTHe
3a00J1eBaHMs, KOTOPBIC CBSI3aHBI C pajuaIlieil BCIEACTBUE YEPHOOBUTHLCKON KaTacTpodbl
WM ¢ paboTaMU 10 JIMKBHUJIAIMY €€ TIOCJICICTBUIN, MHBAIUAAM BCJICJICTBUE YSPHOOBIITbCKOM
KaTtacTpo(dbl, yuacTHUKAM JIMKBUJAIIUU KaTacTpOPbI;

~ COTpPYIOHHUKaM, KOTOpbIE MPETEHIYIOT Ha OTMYCK 3a MepBbI pabouuil TOJ, MpHU
HaMepeHUH paboToaTelNss BKIIOYUTh UX B rpaduk;

- ogHOMY M3 paboTtatoniux B paiioHax Kpaitnero CeBepa M NpuUpaBHEHHBIX K HUM
MECTHOCTSX POAUTeNei (OMEeKyH WU MOINEUYUTENh), KOTOPBI COMPOBOXKIAET peOeHKa B
Bo3pacTe 10 18 neT ang mocTymiaeHus B 00pa3oBaTENbHOE YUPEKACHHE CPEIHEro WU
BBICIIIETO MPOGECCHOHAIBHOTO 00pa30BaHus, PACIONOKEHHOE B APYTOi MECTHOCTH.

OT13bIB paboOTHHUKA U3 OTITYCKa JOMYCKAETCS TOJBKO C €ro COrjiacus M 1O TpHUKazy
pykoBonctBa OY. Heucrnonp3oBaHHas B CBSI3W C J3TUM 4YacTh OTIIyCKa JOJKHA OBITh
MpeIoCTaBeHa MO BBHIOOPY COTPYAHUKA B YAOOHOE JUIsl HETO BpEeMs B T€UEHHE TEKYIIETro
pabouero rojia WM MPUCOEIUHEHA K OTIYCKY 3a cleayromuii pabounii roa. [Ipu yBonsHEeHUN
COTPYIHHUKY BBIIJIAYMBACTCS JCHEKHAsA KOMIICHCALMS 3a HEUCIIOJIb30BAHHBIM OTIYCK, WJIU
0 €ro MMCbMEHHOMY 3asIBJICHHIO0 HEHCIIOJIb30BAHHBINA OTIYCK MOXET OBITh MPEIOCTABIICH C

MMOCJICAYOMKM YBOJIBHCHHUCM.
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6.10. Ilo cemeilHBIM O0OCTOATENBCTBAM H JPYIMM YBAKUTEIBHBIM MpPUYMHAM
COTPYIHUKY IO €ro MUCbMEHHOMY 3asBJICHUI0O MOXET OBbITh NMPEJOCTABIECH OTIYCK O€3
COXPAaHEHMs 3apIUIaThl, MPOJOKUTEIBHOCTh KOTOPOTO ONPENENseTCs IO COIVIAIIEHUIO
MEXIY COTPYAHUKOM M pabOTOaTENIEM.

6.11. CoTpyaHMKHM, YCHEIIHO OOyyalolluecs B By3axX, UMEIOLIUX T'OCYAapCTBEHHYIO
aKKpeIuTaluio, MO 3a04YHOM wuiauM BeyepHed QopmaM oOydeHHs, HMMEIOT IMpaBO Ha
JIOTIOJTHUTENIbHBIE OTIYyCKA C COXPAaHEHHEM CpeJHEero 3apaloTKa B COOTBETCTBUU C
TpynoBeiM KozekcoM PO.

7. Ucnoab3oBanue TesaedoHoB B QY.

7.1. CoTpyiHUKaM JJIsl UCTIONIB30BaHUS B TPOU3BOJICTBEHHBIX LIEISX MOTYT BbIJIaBAThCS
MOOUJTbHBIE TeNe(OHBI.

7.2. Cuera 3a yCIayTH CBSI3U 10 MOOWIIBHBIM TeJle(hOHAM MPH UCTIONIB30BAHUU TeNe()OHOB
B IIPOM3BOJICTBEHHBIX 1IEJISIX COTPYAHUKAMU OIUIAUYMBAIOTCS paboToAaTeIEM.

7.3. B ciaydae yrepu MOOWIBHOTO TejepOHA COTPYIHUK caM oOecreunBaeT ceds
CPEICTBOM CBS3H.

7.4. B niensix cokpallieHus 3aTpaT Ha TeleQOHHbIE IEPEeroBOpbl COTpyIHUK OV noiKeH:

—  HCIIOJIb30BATh IEKTPOHHYIO MOUTY KaK OCHOBHOE cpelcTBO oOmeHus. Tenedon
UCMOJIb3YETCA B CIy4asiX SKCTPEHHON HEOOXOAUMOCTH;

—  3apaHee IPOAYMBIBaTh CBOM pa3roBOp, MOATOTaBIMBATH TEMBbI JIJIsl OOCYXKICHHUS.

—  JUIMTEIBHOCTH TeJIe()OHHOTO pa3roBopa HE MOXKET HpeBbIaTh 10 MUHYT;

—  ucnoak3oBaTh SMS-coo0mieHus;

—  IIpU HaxoXAeHUH Ha Teppuropun OV Il eperoBopoB UCIOIB30BaTh OPUCHBIE
TeIeOHBI.

8. Omiara Tpyna

8.1. 3apaboTrHas miuata pabOTHHKA B COOTBETCTBHHM C AcicTByromei B OV cucremoit
OIJIaTHl TPyJa, 3aKpemieHHon B [lonoxenun o0 omnaTte TpyAa, COCTOUT U3 JOKHOCTHOTO

OKJIaja.
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8.2. Pa3Mep JOMKHOCTHOIO OKJIaJa YCTAHABIMBAETCS HA OCHOBAHUHU IITATHOIO
pacnucanus OY.

8.3. B cootBercTBUU cO cratbeit 136 TpymoBoro koaexca P® 3apaboTHas muiara
BBITIJIAYMBAeTCsl pabOTHUKAM HE MEHEee JBYX pa3 B Mecdll. 3a MEPBYIO MOJOBUHY MecsIa
3apIuiaTa BBIIIJIAYMBACTCS MPOMOPIMOHAIBHO OTpaboTaHHOMY BpeMmeHu 20-ro umucia
TEKYIIEro Mecsla, 3a BTOPYIO MOJIOBUHY Mecsla MPONOPLUUOHAIBHO OTPaOOTaHHOMY
BpPEMEHU — D-T0 YHCIia MECALa, CIASAYIOLIEro 3a paCYETHBIM.

8.4. Ilpu coBnasieHUu JHS BBIILJIATHI C BHIXOHBIM WM HEPAOOUUM Mpa3THUYHBIM JTHEM
BbITIIaTa 3apabOTHOM TUIATHl MPOU3BOAUTCS HAKAHYHE 3TOTO JIHS.

8.5. PaGoTHuKam, MpUHSATHIM Ha paboTy ¢ 1-TO MO 5-€ Yucio (BKIOUYUTEIIHHO) MecsIIa,
5-ro uyuciaa Mecsiua ImpuemMa Ha paboTy BbIIUIAYMBAETCS 3aprulaTa B pa3Mmepe,
IPOTOPIIMOHATIEHOM (DAaKTUYECKH OTpabOTAaHHOMY BPEMEHH B MEPHOJ C JaThl NMpuUeMa Ha
padoTy 1o 4-¢ yncio (BKIIOYHUTEIIHHO).

OcraBmiasicss 4acTh 3apIUiaThl 3a TNEPBYIO MOJIOBUHY Mecslla MpueMa Ha padoTry
BhITIayuBaerca 20-ro 4ymucia Mecdla mpruemMa Ha paboTy B pasMepe, MpOonoplHHUOHATIEHOM
dakTuyecku 0TpabOTaHHOMY BPEMEHH B MEPUOJ € 5-T0 10 15-€ uncio (BKIIOUUTENBHO).

3apaboTHas 11aTa 3a BTOPYIO MOJIOBUHY Mecslla MpueMa Ha paboTy BbIIIayuBaeTcs 5-
r0 YhCJia MecsiIa, CIeAYIONIero 3a MecseM mpruemMa Ha padoTy.

Haumnas ¢ mecsna, cienyromero 3a MecsaieM npueMa Ha paboTy, 3apaboTHas riaTa
pabOTHUKAM, IPUHATHIM Ha PaboTy ¢ 1-r0 Mo 5-¢ uncio (BKIOYUTENBHO), BHITIAYHBACTCS
B MOPSAJIKE, YCTAHOBJIEHHOM MyHKTOM 7.5 HacToswmux [Ipasui.

8.6. PaboTHHKaM, MPUHATHIM HA paboTy ¢ 6-ro 1o 15-e uncio (BKIIOYUTENHHO) MecsIia,
20-ro uymcma wMecdAma npuemMa Ha paboTy BBIIUTAUYMBAETCS 3apIiaTa B pa3Mmepe,
MPOIIOPIIMOHATIEHOM (AaKTUYECKH OTPaOOTAaHHOMY BPEMEHH B IMEPHUOJ C JaThl MpUEeMa Ha
paboty mo 15-e yncno (BKIIOYUTENHHO).

3apa0oTHas miiara 3a BTOPYIO MOJOBUHY Mecsa pueMa Ha paboTy BbIIIauMBaeTcs S-

ro 4Kciia Mecslia, CJIEeIYIONIETro 3a MecsIeM IIpueMa Ha padoTy.
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8.7. PaboTHUKY MOXET ObITh BhIIJIaU€Ha MpeMusi B pazmepe 10 S0 mpoleHToB okiIaaa
pu COOJIIOICHUU YCJIOBUH U TOpsiiKa, ycTaHOoBIeHHOTO [lonoxkeHueM 06 omiare Tpyaa.

8.8. PaboTHHKAM, KOTOPHIM YCTAHOBJIEHA COKpAIllEHHAs! TPOJIOKUTEIILHOCTh pabovero
BPEMEHH, OIUlaTa TpyJa MPOU3BOJIUTCA B pa3Mepe, MPEAyCMOTPEHHOM JJisi HOPMabHOM
MPOJIOKUTEILHOCTH pabouero BpEMEHH, 3a UCKIIOYEHHEM paOOTHUKOB B Bo3pacTe A0 18
JIeT.

8.9. PabGoTHuKaMm B Bo3pacte 10 18 JieT TpyJ OIUIauYMBAETCS C YY4ETOM COKpalleHHOU
POJIOKUTEIIBHOCTH PabOTHI.

8.10. B ciyuae yctaHOBieHHsI paOOTHHUKY HETOJIHOT0 pabouero BpeMEeHH oriata Tpyaa
POU3BOUTCS MPOMOPIIUOHATBLHO OTPAOOTAHHOMY UM BPEMEHH.

8.11. 3apaboTHas 1uiaTta BHIIJIAYMBACTCS pAOOTHUKY B MECTE BBIITOJIHEHHS UM PaOOThI
00 TEePEeBOJUTCS B KPEAUTHYIO OpraHU3alldi0, YKa3aHHYIO B 3asBJICHUU paOOTHHKA, Ha
YCJIOBHSX, ONIPEICIICHHBIX KOJIJIEKTUBHBIM JOTOBOPOM WJIH TPYI0BBIM JOTOBOPOM. PaGoTHUK
BIIpaBE 3aMEHHUTh KPEAWTHYIO OpraHu3alliio, B KOTOPYIO JOJDKHA OBITh MepeBeieHa
3apaboTHas I1aTa, COOONIMB B MNHUChbMEHHOW ¢dopme paboromarento 00 H3MEHECHHH
PEKBHU3UTOB JUIsl IEPEBO/IA 3apabOTHOM IIJIaThl HE MO3/IHEeE YeM 3a 15 KaneHaapHbIX JHEH 10
JTHS BBITUIAThI 3apab0THOM TUIaTHI.

8.12. Omara oTmycka nporu3BOJUTCS HE MO3/IHEE YEM 3a TPU JHS JI0 €ro Hayasa.

8.13. PabGotonarens ¢ 3apabOTHOM TUIaThl pabOTHHKA TIEPEYUCIIAET HAJIOTH B pa3Mepax
Y MOPSIAKE, IPEIYCMOTPEHHBIX JEUCTBYIOINM 3aKOHOIATENLCTBOM PO.

8.14. B mepuoj oTcTpaHeHus OT paboThl (HeAOMymeHus K pabote) 3apaboTHas 1iata
pabOTHUKY HE HAUYMCISETCS, 32 HCKIIOYECHHUEM CIy4aeB, MPETyCMOTPEHHBIX TpyIOBBIM
kozekcoM P® wim wHBIMEU (enepanbHbIMU 3aKkoHaMu. K HUM OTHOCHTCSI OTCTpaHEHHE OT
paboTHI:

~ B CBSI3M C TyOepKyne3oM OONbHBIM TyOepkyne3oMm. Ha mepmom oTcTpaHeHus
paboTHUKAM BBIJIAIOTCSI TIOCOOMS TI0 TOCYAAPCTBEHHOMY COITMAIBHOMY CTPaXOBaHUIO;

~ B CBSI3W C TEM, 4YTO JIMIO SIBJSICTCS HOCUTENIEM BO30yauTenell MHGPEKIIMOHHBIX

3a00JIEBaHUII U MOXKET SIBUTbCSI HCTOYHUKOM paCIpOCTpaHEHUs] HMHEOEKIUOHHBIX
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3a00eBaHUil U HEBO3MOXHO NEPEBECTH pabOTHHMKA Ha Apyryro padory. Ha mepuon
OTCTpaHeHUs1 paOOTHUKAM BBITIIIAYMBAETCS TOCOOHE MO COIMAIEHOMY CTPaXOBaHHUIO;

~ B CBSI3H C HEMPOXOXKJICHWEM OOYUYCHHs U MPOBEPKU 3HAHUI W HABBHIKOB B 00JACTH
OXpaHbI TPY/a;

- B CBA3M C HEOPOXOXKIEHHUEM  O005S3aTeNbHOTO  MPEABAPUTEIBHOTO  WIIH
MEPUOANYECKOTO MEIMIIMHCKOrO ocMoTpa (00cienoBaHusl) HE MO BUHE paboTHUKa. B
TaKOM CJIy4ae MPOU3BOJIUTCS OIUIATA 32 BCE BPEMS OTCTPAHEHHSI OT paOOTHI KaK 3a MPOCTOM.

8.15. Ilepeuncienue mocoOust Mo OEPEeMEHHOCTH U POJiaM, €IMHOBPEMEHHOTO TOCO0US
KCHIIMHAM, BCTaBIIMM Ha YYeT B MEIWIMHCKAE OpraHu3alid B paHHUE CPOKU
OepeMEeHHOCTH, E€AMHOBPEMEHHOTO IMOCOOMS TpHU POXKACHUM pEOCHKA, €KEMECSIHOTO
nocobus Mo yxomy 3a pebeHkoMm 10 1,5 neT ocymiecTBiseTCs HAa KapTy HaAIMOHAIBHOW

IJIATEKHOU CUCTEMBI «MHUPY.

9. Iloompennsi 3a ycnexu B padore
9.1. 3a BricoKOMpO(ecCHOHATBEHOE BBHITTOJIHEHUE TPYOBBIX 00S3aHHOCTEMN, TOBBIIIICHUE
IPOU3BOJIUTEILHOCTH TPYAQ, IPOJAOIKUTENbHYIO U 0€3yNIpeuHyIo paboTy U Ipyrue yCrexu
B TpYJE MPUMEHSIIOTCS CIEAYIOLME MEPHI MooIIpeHus nepconana OY:
— BBIIUIATA JICHEKHOTO BO3HATPAXKJEHUS B BUJIE IPEMUN;

— HarpaXxJaCcHu<C HCHHBIM ITIOAAPKOM.

10. OTBeTCTBEHHOCTH 32 HAPYUIEHUE TPYAOBOI IUCIHUIJINHBI
10.1. 3a HapymieHue TpyAOBOM JUCHUUILIMHBI AMUHUCTPALIUS TPUMEHSET CIEAYIONIUe
JUCUUTUIMHAPHBIE B3bICKAHMUSL:
— 3aMEuaHue;
— BBIFOBOD;
— YBOJIbHEHHE.
10.2. o Hanmo>keHusl B3bICKaHUS OT HAPYLIUTEIS TPYAOBON TUCIUIUIMHBI JOJIKHBI ObITh

3aTpeOOBaHbl MUCbMEHHBbIE OOBsCHEHUS. B ciydae OTka3a COTpyJHUKA JaTh YKa3aHHOE
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00BSICHEHHE COCTABIISIETCSI COOTBETCTBYIOMIUN akT. OTka3 pabOTHUKA JaTh OOBSICHEHHS HE
MOXET CIIY>KUTh MPETSITCTBUEM JJIsl IPUMEHEHUSI B3bICKAHUS.

10.3. 3a xaxxg0e HapylleHHe TPYAOBOM AUCHUILIUHBI MOXKET OBITh HAJIOKEHO TOJIBKO
OJIHO JUCLMIUIMHApHOE B3bICKaHue. [Ipu HamOXKEHUH AUCUUIUIMHAPHOTO B3BICKAHUS
JTOJDKHBI YUUTHIBATHCS TSAKECTh COBEPIIEHHOIO MPOCTYIKA, 0OCTOSTEIHCTBA, ITPU KOTOPHIX
OH COBEPIIICH, MPEIIEeCTBYIONIas paboTa U MOBEJACHUE COTPYIHHUKA.

10.4. Tlpuka3 0 NPUMEHEHUU JUCIUIIIMHAPHOTO B3bICKAHUSI C YKA3aHUEM MOTHUBOB €0
IPUMEHEHUsI 00BABIACTCS (COOOIIAaeTCsl) COTPYAHUKY, TOJBEPTHYTOMY B3BICKAHHIO, TOJ
pacrucKy B TPEXJIHEBHBIM CpOK (HE cuuTas BPEMEHU OTCYTCTBUSI PaOOTHHKA).
JIMCLMIIITMHAPDHOE B3bICKAHWE TMPUMEHSAETCA HE TMO3JHEE OJHOro0 Mecsila CcO JHS
OoOHapyXeHUs TMPOCTyNKa (3a HUCKIIYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX TPYAOBBIM
3aKOHO/IATEJILCTBOM), HE CUMTAsi BpeMEHHU O0JIC3HH COTPYTHUKA, TPEOBIBAHMS €T0 B OTITYCKE,
a TaKXe BPEMEHH, HEOOXO0JMMOT0 Ha y4eT MHEHUS TIPEJICTAaBUTEILHOTO OpraHa pabOTHUKOB.

10.5. Eciu B TedyeHuWe rojma CO JHA NPUMEHEHHUSA IUCHMIUIMHAPHOTO B3BICKAHUS
COTPYIHUK HE OyJIeT MOABEPrHYT HOBOMY AUCIUIIIIMHAPHOMY B3BICKAHUIO, TO OH CUYUTACTCS
HE UMEIOIIUM JUCIUIIIIMHAPHOTO B3bICKAHUSI.

JluctuIinHapHOe B3bICKAHUE /10 UCTEYCHUS T'0J1a CO IHSI €70 MPUMEHEHUS MOXKET OBITh
CHSTO AaAMHUHUCTPALMEN MO CBOCW HHUIMATHBE, 110 XOJATaWCTBY HEMOCPEICTBEHHOTO
PYKOBOJMTENSI WM TPYAOBOTO KOJUIEKTHBA, €CJIM MOJBEPTHYTHIM JUCIUILIMHAPHOMY
B3BICKAHWIO HE COBEPIIMJ HOBOTO MMPOCTYNKAa M TPOSBUI ce0s Kak JT0OPOCOBECTHBIM

pabOTHUK.

11. NHble BONPOCHI PeryMpoOBaHNs TPYAOBBIX OTHOLIEHU I

11.1. CoTpyaHuK uMeeT NpaBO KaJOBaTbCSd HaA JOIMYIIEHHbIE, [0 €ro MHEHHUIO,
HapylIeHUs TPYJOBOTO 3aKOHOAATENbCTBA M HacTodmux [IpaBui HemocpeacTBEHHOMY
pykoBomutento W pykoBoactBy OVY. PaGoTHuK BmpaBe NpeaCcTaBIsATh MHCEMECHHBIC
npeioxkenuss no ynydmenuto OY Tpyna W MO APYrUM  BOIPOCAM, PETrYJIUPYEMbIM
HacTosmuMH [IpaBuamu.
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11.2. Corpyanuku OV [OOJKHBI NIPU BBINOJHEHUHM CBOMX TPYAOBBIX OO0SI3aHHOCTEH
HOCUTbH O(DUCHYIO OJICKTY.

11.3. B mensx yinydlieHHs MCHOIb30BaHHMS pabOYyero BPEMEHH M YHOPSAIOYCHHS
BHYTPEHHHMX MPOU3BOJCTBEHHBIX KOHTAKTOB JAOKYMEHTHI Ha MOJANUCH pykoBoauTenio OY
CHAIOTCS CEKPETapI0, KOTOPHIN MEpelaeT UX PyKOBOAMUTENIO JBAXIbI B I€Hb (KaK MPaBUIIO, B
10.00 u 17.00) 1 Bo3BpamaeT uCoHUTENSIM (Kak ripaBuiio, B 11.00 u 18.00).

11.4. CoTpyHUK, IEPBBIM NPULIEAIINA YTPOM B O(UC, TOIKEH OMOBECTUTH 00 3TOM
OXpaHy 3/1aHMsI 1JIs1 CHATUS MOMEUIEHUS C CUTHAJIU3alIHH.

11.5. CoTpyaHuk, yXOomsiuil MocieaHuM U3 oduca, JODKEH OMOBECTUTh 00 3TOM
OXpaHy 3/1aHMsI 1151 BKIIFOUEHUS CUTHAIU3ALIUU.

11.6. Ilepen Tem kak MOKMHYTH pabodee MECTO B KOHIIE paboyero JHs, COTPYIHUK
JIOJI’KEH 3aKPbITh OKHA U JIBEPU CBOET0 KAaOMHETA U BBHIKIIOUUTH CBET.

11.7. 3anpemaercs:

— YHOCHTb C MecTa pab0Thl UMYILECTBO, IPEIMETHI UM MaTepUabl, IPUHAJIEKAIIIE
OV, 6e3 nosmyyeHus: Ha TO COOTBETCTBYIOLIETO pa3peIIeHNUS;

— KYpUTb B MECTax, IJie B COOTBETCTBUU C TPEOOBAHUSIMU TEXHUKU O€30M1aCHOCTU U
IIPOM3BOJICTBEHHOW CAHUTAPUM YCTAHOBIICH TaKOM 3aIpeT;

— TOTOBWTH NHUULY B Ipeenax opuca;

— BECTH JUIMTEJIbHBIC JIUYHBIE TesIe()OHHBIE PA3roBOPHI (CBbIIIE 15 MUHYT 3a pabounii
JICHB);

— HCNONb30BaTh VIHTEPHET B JINYHBIX LETAX;

— TPUHOCHUTH C OO0 WK yHOTPeOIATh aIKOT0JIbHBIE HAIIUTKY, TPUXOAUTh B OY unu
HaxXOOUTbCA B HEM B COCTOSHHUM QJKOTOJBHOTO, HAapKOTUYECKOIO WM TOKCHYECKOTO
OIbSIHEHUSI.

11.8. CoTpyaHuKy, HE3aBUCUMO OT JIOJKHOCTHOTO TOJIOKEHUS, 005S3aHbI MPOSIBIATH
BEXJINBOCTH, YBaXKEHHE, TEPIUMOCTh KaK B OTHOILIEHUSAX MEX1Y COOOH, TaK U B OTHOLIECHUSIX

C KIIMCHTaMH U IIOCCTHUTCIISIMU.
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11.9. C [IpaBunaMu BHYTPEHHETO TPYJOBOI'O PACIOPSIKA TOJKHBI OBITh 03HAKOMIICHBI
Bce coTpyaHuku OV, BKItouas NpUHUMAaeMbIX Ha paboTy. Bee corpynnuku OV, He3aBUCHUMO
OT JOJDKHOCTHOTO TMOJOXKEHMS, OOsi3aHbl B CBOEH MOBCEIHEBHOM paboTe coOII01aTh

Hacroswmue [Ipasuna.
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